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Debt Recovery 
and Enforcement

Tilly Bailey & Irvine has a dedicated 
team of specialist lawyers with many 
years experience in assisting with 
credit control and debt recovery. 
It is vital that you seek specialist 
advice to ensure the most effective 
and efficient method to maximise 
recovery of your debt.

The most appropriate course of 
action will differ according to the 
particular circumstances of each case 
and debtor. Tilly Bailey & Irvine will 
assess the position and advise you, 
listening to your needs and providing 
tailor made advice on a cost effective 
basis.

“We provide tailor made 
advice & solutions…”

Trusted advice you can rely on
At Tilly Bailey & Irvine we believe 
in setting out exactly what we will 
do from the beginning and will keep 
you regularly informed. We can help 
you minimise the cost and disruption 
of chasing a debt, by providing 
immediate help for clients on a fixed 
fee basis*.

Tilly Bailey & Irvine LLP is authorised and regulated by the Solicitors Regulation Authority and is authorised and regulated by the Financial Conduct Authority for the conduct of investment business.

An award winning law firm  
that stands out from the crowd
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“I just wanted to thank you 
formally for all your help and 
support through the process. I 
was extremely impressed with 
the clarity and speed of your 
advice and your endeavours 
were very much appreciated.”

An Award Winning Law Firm That Stands Out From The Crowd

Contact us

Gemma Smith 
Associate Solicitor
E: gsmith@tbilaw.co.uk

Natalie Wilson 
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Solicitor
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Our Fees

Letter Before Action - £30*

We will draft an initial Letter Before Action to a Debtor 
to advise that if a response or the outstanding sum is 
not received within 7 days, then proceedings will be 
issued for recovery of the debt.

Where you do not already have a debt recovery file 
open with us, we will charge an administration fee at 
the commencement of our work of £20 plus VAT. Once 
the file is open, you can instruct us as many times as 
you like without incurring this further fee.

Issuing Proceedings

We will draft on your behalf to commence a claim 
for recovery of the debt, subject to the debt being 
undisputed. Our fees are based on the value of the 
debt:

• Up to £10,000     £150*

• £10,001 - £20,000    £250*

• £20,001 - £50,000   £350*

Default Judgment - £35*

We can obtain Judgment in default if the proceedings 
are undefended or no response is received. This can 
often result in payment of the debt being obtained.

Should the claim be disputed by the debtor, then we 
can assist and provide advice going forward. Additional 
fees will be charged at our usual hourly rates. Estimates 
will be provided on an individual basis.

Enforcement

Unfortunately, obtaining a Judgment does not always 
guarantee that a debtor will pay the debt due. In such 
circumstances, we can provide advice as to the range 
of enforcement options available and assist you by 
drafting the following:

• Attachment of Earnings Order  £100*

• Third Party Debt Order  £150*

• Writ of Enforcement/Bailiffs  £80*

• Charging Order   £150*

We will assess each case on its own merits and provide 
specific advice as to the most appropriate enforcement 
method, given the individual circumstances. 

Repayment Agreements

We can also negotiate with the debtor on your behalf 
in order to attempt to achieve settlement. Our fees for 
this will be charged on an hourly basis and discussed 
with you on an individual basis.  

Insolvency  

If the outstanding debt is for £5,000 or more, we can 
advise as to whether it is possible to serve a Statutory 
Demand on the debtor and the merits of issuing a 
Bankruptcy Petition where the debtor is an individual. 
If the debtor is a company and the debt exceeds £750, 
we can advise you whether a Winding Up Petition is 
appropriate). We can draft the following on a fixed fee 
basis:

• Statutory Demand £150*

• Bankruptcy Petition £350*

• Winding Up Petition £400*

*All of the above fixed fees are exclusive of 
disbursements (such as court fees) and VAT. Whether 
we can act on a fixed fee basis is also subject to the 
complexity of the matter, including whether a hearing 
is required, and the level of correspondence with you 
and any opponent. In some circumstances, we will be 
unable to act on a fixed fee basis. If this is the case, we 
shall inform you and discuss our fees with you. 




